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Requlations Governing the Activities of Student Clubs at Najran University

o "Deanship of Student Affairs ... Students First"
o "Issued by the University Council on 11/6/1445 AH (corresponding to 3/12/1445 AH)"

Student clubs at Najran University serve as a pivotal hub for transforming creative ideas into tangible
realities. They represent an ideal environment for harnessing student potential and ambitions, providing a

platform to enhance their academic, cultural, and social skills, which contributes to preparing them to face

real-world challenges after graduation.

It also serves as a vital bridge linking academic and professional life, enabling students to acquire valuable
experiences and develop their skills. In addition, it enhances the values of teamwork, the culture of
volunteering, and the spirit of positive competition. It contributes significantly to shaping the identity of the
university student, strengthening their sense of belonging and loyalty to the nation and university. It also
plays a fundamental role in their academic and personal growth within a supportive environment.

Student clubs at Najran University are considered a vital driver for activating student life on campus and
supporting the academic and professional journey of students, making it a cornerstone in building a
promising future and a bright path for students.

Defined Terms in This Regulation

University: Najran University.

Regulation: The regulation governing the activities of student clubs at Najran University.

Club: A hub for student activities shared according to defined objectives.

Deanship: The Deanship of Student Affairs.

Dean: The Dean of Student Affairs.

College Dean: The dean of the college where a student club is to be established.

Authority: The college or deanship requesting the establishment of a student club.

Student: Students of the university enrolled in diploma, bachelor’s, or higher programs.

Club Supervisor: A faculty member or staff of the deanship or someone nominated by the dean,

responsible for overseeing the club's activities. The nomination is approved by the competent

authority.

e Club Management Council: Composed of the club president, treasurer, and secretary. The council
shall not exceed five members unless approved by the college dean or deanship.

e Student Activities Committee: An internal committee issued by the college or deanship council,

with the approval of the deanship.
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Article (2): Objectives

First: Objectives of the Regulation

The establishment of a regulation for organizing student clubs serves several primary purposes and results
in significant benefits, ensuring the effective and transparent operation of club activities. These include the
following:

1. Defining the general objectives of student clubs and guiding them toward achieving those
objectives.

2. Specifying the organizational structure for each club, which contributes to the distribution of

responsibilities and defining roles.

Determining the timeframe and methods for organizing and directing events and activities.

Setting rules and regulations to organize the workflow within the club and provide a legal

framework for its activities.

5. Establishing mechanisms for systematically evaluating the club’s performance and identifying areas
for improvement and development.

6. Enhancing the effectiveness and efficiency of student clubs by directing and organizing them in the
best possible manner.

7. Guiding the club's activities toward achieving specific objectives aligned with the university's
strategy.

= W

Second: Objectives of Student Clubs

1. Instilling Islamic values, noble morals, and promoting a spirit of good citizenship among students to
serve their religion and nation.

2. Expanding the scope of student clubs to include a variety of interests and specializations to cover
different fields and meet students' needs and aspirations.

3. Enhancing students’ university experience and increasing their sense of belonging and loyalty to the
university, fostering effective participation in university life and interaction with the university
community.

4. Developing students’ leadership and social skills, and enhancing their abilities in planning,
organization, decision-making, and effective communication.

5. Raising students’ social awareness and encouraging them to participate in volunteer initiatives,
activities, and community service.

6. Encouraging students to develop skills in innovation, entrepreneurship, creative thinking, and
scientific research.

7. Contributing to achieving the university's goals and the objectives of Saudi Vision 2030.
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Article (3): Rules for Categorizing Student Clubs

Student clubs are categorized based on the nature of their objectives, the goals they aim to achieve, and the
target audience, as follows:

1. Specialized Clubs (College-Based)

These clubs are specific to academic fields such as sciences, engineering, literature, and others. Their
headquarters are located within the colleges they belong to, with their activities supervised and supported
by the Deanship of Student Affairs or one of its departments.

2. Centralized Clubs (General)

These clubs target all university students in areas such as general activities, relationships, media, and
community service. Examples include scouting clubs, volunteer clubs, public relations clubs, reading clubs,
and environmental clubs. Their headquarters and activities are supervised by the Deanship of Student
Affairs.

Article (4): Rules for Establishing Student Clubs

o Student clubs are established based on the needs and aspirations of students within the college.

e The number of students requesting the establishment of a club must not be less than five (5)
students.

e The club's activities must not conflict with another activity in the same specialization or field.

e The establishment of the club must be approved by a decision issued by the Deanship of Student
Affairs.

e The college must provide the appropriate headquarters for the specialized club.

e A proposal must be submitted with the club's name, vision, mission, objectives, and organizational
structure in a letter to the Dean of Student Affairs, following the approved template for establishing
a student club.

e The club is required to include the logo of the Deanship of Student Affairs in all events and
programs it organizes.
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Article (5): Rules for Appointing the Supervisor of the Student Club

Each student club must have a supervisor who performs advisory and evaluative roles. The supervisor is
selected from among faculty members or qualified and distinguished staff of the university, and their
appointment is carried out according to the following:

First: Specialized Clubs

The supervisor must be a member of the college faculty.

The supervisor must be specialized in the field of the club.

The supervisor is not allowed to oversee more than one student club at the university.

The supervisor's work must align with the club's core objectives.

It is preferable for the supervisor to be a member of the college's Student Activities Committee.

The supervisor's assignment to oversee the club ends if they submit a request for this, their term at

the university ends, or a decision is issued to appoint a new supervisor for the club.

7. The appointment of the club supervisor is based on a decision issued by the Dean of the respective
college, following the club establishment decision issued by the Deanship of Student Affairs. A
copy of the decision must be sent to the Deanship of Student Affairs.

8. The Vice Deanship of Student Affairs for Activities and Student Programs oversees the functioning

of clubs and submits periodic reports to the Dean of Student Affairs.

oakrwdE

Second: Centralized Clubs

The supervisor must be a member of the university staff.

The supervisor cannot oversee more than one student club.

The Deanship of Student Affairs issues a decision assigning the supervisor to oversee the club.
The supervisor must have an interest in and understanding of the nature of the club's activities and
programs.

5. The supervisor must submit periodic reports to the Deanship of Student Affairs detailing the club's
activities and the extent to which its objectives are being achieved.

el NS -
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Article (6): Rules for Membership in Student Clubs
First: Conditions for Running for the Presidency of the Student Club

1. The candidate must have completed at least one full academic year and is not expected to graduate.

2. The presidency term is one year, renewable for another year.

3. The candidate is considered president by default if no new team runs for the presidency of the club
during elections.

4. A student cannot run for the presidency of more than one club at the same time.

5. Preference is given to candidates with prior experience and voluntary contributions, provided
evidence is attached.

Second: Procedure for Running for the Presidency of the Club

1. The announcement for opening the nomination period is made before the end of the academic year.

The nomination process involves voting, with the number of votes recorded and counted.

3. The candidate completes a nomination form, attaches their resume and election plan, and submits it
to the club supervisor.

4. A student loses the right to run for the club presidency if they do not meet the conditions outlined in
Clause (First) of this article.

)

Third: Conditions for Joining a Club

Submitting a membership application.

The applicant must be a student enrolled at the university.

Commitment to all university laws and regulations that govern it.

A genuine desire to participate actively in club events and commitment to its objectives.
Adhering to the club’s specific conditions and internal regulations.

Commitment to Islamic values, ethics, traditions, and principles.

Collaboration with other members to understand their roles and contribute to achieving the club's
goals.

NoookrowhPE
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Fourth: Conditions for Transferring a Member from One Club Committee to Another Club
A student can transfer their membership to another centralized club according to the following:

1. The transfer must occur within the first two weeks of the start of the academic semester.
2. Approval must be obtained from the club supervisor according to the designated transfer form.

Article (7): Rules for Organizing the Work of Student Clubs

First: Club Management Council
The Management Council for each student club at the university is formed in accordance with the
following rules:

1. The Management Council of the club consists only of students and is supervised by the college and
the Deanship of Student Affairs.
2. The college dean issues the decision to appoint the club's Management Council.

The Management Council consists of:

Club President
Club Vice President
Club Secretary
Club Treasurer

Second: Rules for Selecting Members of the Club Management Council

1. Members must be among the students actively participating in the college.
2. Members must demonstrate interest and specialization in the club’s field.

Article (8): Duties of the Student Club

1. Organizing activities that highlight the efforts of club members.

2. Holding various forums, intellectual, scientific, and cultural competitions that nurture students'
talents, showcase their creativity, and align with the goals, plans, and systems of the university.

3. Participating in different occasions, internally and externally, to network, exchange experiences,

and gain skills and knowledge in accordance with the university's rules and systems.

Planning scientific, cultural, and recreational trips for distinguished students in the activities.

Documenting student achievements and submitting regular reports according to the templates

provided by the college and the Deanship.

6. Submitting the club's activities plan, prepared according to the templates of the Deanship of Student

Affairs, to the Deanship within the first month of the second semester preceding the academic year

of the plan.

Proposing professional and training programs related to the club's field of specialization.

8. Collaborating and coordinating with the Deanship of Student Affairs and other clubs at the
university in implementing activities and events at the university level.

o~
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Article (9): Duties of the Student Club Management Council

The Student Club Management Council undertakes the following duties in compliance with the university's
regulations:

1. Define the general objectives of the club in alignment with its approved specialization by the
Deanship.

2. Submit the proposed budget for the following academic year to the Deanship of Student Affairs
during the first month of the academic semester for preliminary approval.

3. Plan, supervise, execute, and evaluate the activities undertaken by the club, submitting related

reports to the Deanship of Student Affairs.

Suggest priorities for activities within the available facilities and resources.

Develop a timeline for activities throughout the academic year in accordance with the club’s

specialization and designated templates.

6. Prepare and submit periodic and final reports for the club’s activities to the Deanship of Student
Affairs by the designated deadlines.

7. Approve the formation of subcommittees and teams within the club and distribute tasks among

members, following the club’s annual plan submitted for approval within the third week of the first

academic semester.

Review complaints and suggestions related to the club’s activities and work on improving them.

9. Recommend new members for the club, encourage active participation, and promote the club's
activities.

10. Address any other matters assigned to the club management by the Deanship of Student Affairs or
the college.

o~
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Article (10): Duties of the Members of the Student Club Management Council
Members of the Student Club Management Council carry out their roles according to the following:

First: Duties of the Club President
The duties of the Club President include the following:

1. Preparing a comprehensive action plan for the activities to be conducted during the academic year,
in coordination with the supervisor and council members, and submitting it through the designated
template for plan preparation.

2. Proposing the formation of general committees within the club, distributing tasks accordingly, and
presenting them to the Club Management Council for approval by the third week of the first
semester of each academic year.

3. Leading periodic club meetings, issuing decisions, and ensuring the general interests of the club
within its designated scope.

4. Monitoring the implementation of approved club programs and activities throughout the academic
year.

5. Supervising the organization of club activities and events.

6. Overseeing the preparation of periodic reports by the Club Management Council regarding the
club’s activities and achievements.

7. Preparing the final report on the club’s activities, challenges, and proposals for improvement at the
end of each semester.

8. Attending special student affairs meetings related to student clubs and maintaining constant
coordination to achieve student partnership.

9. Keeping up with updates related to the club's objectives.

10. Communicating with the presidents of other student clubs within the university and coordinating
with the Deanship of Student Affairs to organize joint activities through club councils.

11. Completing tasks assigned by the Deanship of Student Affairs, the college dean, or the relevant
committee.

12. Establishing a continuous communication channel with students and direct coordination within the
college/Deanship regarding any new topic related to student affairs.
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Second: Duties of the Vice President
The Vice President's duties include the following:

1. Acting on behalf of the Club President in their absence.

2. Carrying out tasks assigned to them by the Club President.

3. Contributing to the listed activities and coordinating constantly with the President in implementing
outstanding initiatives.

4. Seeking to attract students to activate their membership and encourage exceptional participation.

Third: Duties of the Club Secretary
The duties of the Club Secretary include the following:

1. Performing secretarial tasks for the club.

2. Calling for both special and general club meetings and preparing meeting schedules in coordination
with the college/Deanship.

3. Preparing official letters from the club addressed to relevant entities within the university.

4. Archiving and organizing the administrative work of the club.

5. Handling any other tasks related to the club and its management assigned to them.

Fourth: Duties of the Club Treasurer
The duties of the Club Treasurer include the following:

1. Preparing a draft budget proposal for the club’s activities for the academic year, at the start of the
previous semester, and presenting it to the Club Management Council for approval and
recommendation to the Deanship.

2. Preparing the final financial account for the past year and submitting it for approval by the
Deanship.

3. Monitoring and auditing club expenses, ensuring compliance with university regulations, and
coordinating with the Deanship regarding any financial requirements.

4. Maintaining records of club funds regularly.

Carrying out any other financial tasks assigned to them within their scope of specialization.

o8

www. nu.edu.sa :,igiallll gdagoll Najran_Univers :}ilgi AV - 0EIVTIE ;yuslall

LNUNUNANUNANANANANANANNANANANANANANANANANANANANANANANANANANAN NN



) a3 grd) Ay ) ASlaall
:p—apl * p—lail) 5135

O s Aaalas
¢ / a—yLill v Gl ¢y g Balas

:alagpall NAJRAN UNIVERSITY

Article (11): General Meetings for the Club
General meetings for the student club are held according to the following rules:

1. General meetings include all registered students in the club’s membership or individuals invited by
the Club Management Council. They are chaired by the Club President or their deputy.

2. General meetings of the club are held at least once per semester or whenever needed. The Club
Supervisor may call for a meeting. The meeting is only valid if at least half of the members of the
Club Management Council are present.

3. The club’s plan, periodic reports, and final reports are presented during the general meeting, and
recommendations and suggestions from all members are considered.

4. Holding meetings outside the university is prohibited without prior approval from the Deanship of
Student Affairs.

Article (12): Objectives of General Meetings for the Club
The general meetings of student clubs aim to achieve the following objectives:

1. Contributing to the implementation of the club’s programs and identifying new distinguished
members in the club’s area of interest.

Participating in the preparation of the club’s annual plan by presenting proposals for programs and
activities.

Engaging in the club’s activities and interacting with its programs.

Presenting recommendations to improve performance and evaluating it.

Contributing to the issuance of the club’s magazine, if applicable, and approving it.

Contributing to forming the club’s executive committee.

Practicing transparency regarding the club’s support and announcing aspects of expenditure.
Encouraging and attracting distinguished students to join the club.

)
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Article (13): Administrative Organization for Student Clubs
The administrative organization for student clubs is structured according to the following rules:

1. The Dean of Student Affairs serves as the general supervisor of all student clubs at the university,
both centralized and specialized.

2. The Deanship of Student Affairs oversees the activities of student clubs, sets their plans, monitors
their work, and tracks their reports on an ongoing basis.

3. The college/department manages and monitors specialized clubs internally.
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Article (14): Rules for Implementing Activities and Events

The Deanship of Student Affairs recognizes that students are the central element in organizing and
executing activities and programs. Therefore, the Deanship strives diligently to achieve the desired
objectives of student clubs by creating a supportive and encouraging environment that allows students to
engage actively in the activities and contribute to their implementation.

The Deanship is committed to providing the necessary resources and support to ensure the success of
student clubs, directing efforts toward achieving their goals, and continuously improving them. This
includes considering the university’s capabilities and supporting and encouraging clubs. This helps
promote positive interaction among students and ensures meaningful and beneficial experiences.

Procedure for Implementing Club Activities
The following steps must be followed before implementing any activity by the club:

1. The activity must be explicitly included in the club’s annual plan.

2. A request to execute the activity must be submitted to the Head of the Student Clubs Department
within an adequate timeframe.

3. The college must be informed if the activity belongs to a specialized club.

4. ltis prohibited to conduct any activity outside the university without prior written approval from
the Deanship.

Mechanism for Organizing Lectures Through Student Clubs

Student clubs are permitted to organize lectures or seminars after obtaining approval from the Deanship,
according to the following procedures:

1. The Club President submits a request to the Student Activities Agency with sufficient time before
the program is held.

2. The topic of the lecture must fall within the club’s specialization and areas of interest.

3. If the lecturer is from outside the university, a security clearance must be obtained.

The request must include the following details:

e The lecturer’s resume.
e The type, topic, timing, and location of the lecture.
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Mechanism for Internal Hosting

When a club wishes to host a university member for participation in one of its programs or visiting the club
headquarters, the following procedures must be followed:

1. Inform the Deanship of Student Affairs at least one week prior to the requested hosting date.

2. Coordinate with the guest beforehand through the Club President.

3. Reserve the appropriate venue for hosting in coordination with the Student Activities Agency at the
Deanship.

Mechanism for Hosting from Outside the University

e The hosting must be included in the club's annual plan.
e The club must submit a request to the Student Activities Agency at least three months before the
hosting date.

The request must include the following details:

e The guest’s full name, nationality, ID number, professional or honorary title, contact details, and
the purpose of the hosting.

Article (15): Rules for Allocations and Financial Resources of Student Clubs
The revenues of student clubs come from multiple sources, as follows:

e University Budget Allocations
Includes the amounts designated for student activities from the university's budget.

e Allocations from the Student Fund
Includes the amounts allocated by the Student Fund Management Council to fund student club
activities.

e Donations and Sponsorships
Includes revenues obtained from donations, sponsorships, and other sources. However, the club
may only accept these funds after obtaining the approval of the relevant councils with authority. It
is prohibited to accept funds from unknown sources.
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Article (16): Expenditures of Student Clubs
The expenditures of student clubs include the following items:

o Rewards and Incentives:
Includes allocated expenses for providing rewards and incentives to workers and collaborators with
the clubs. These are determined according to the directions of the relevant councils, such as the
University Council and the Student Fund Council.

e Activity Expenses:
Includes expenses allocated for implementing approved activities as per the regulations.

e Provision of Material Needs:
Includes expenses allocated for fulfilling the material needs of the club according to its
specialization and in compliance with the university’s procedures.

o Competition Prizes:
Includes expenses allocated for honoring winners in competitions and contests approved by the
university.

e Other Expenses:
Includes all necessary expenses for practicing activities as per the approved university procedures.

These expenditures aim to support and encourage student clubs to achieve their goals effectively and
within the legal and administrative framework established by the university.

Article (17): Expenditure Procedures
Expenditure procedures must comply with the following rules:

Adherence to the regulations and systems applicable at the university regarding this matter.
Implementation of procedures as stipulated in the university's regulations and systems.

Adherence to the regulations of the Student Fund.

Expenditures must comply with the provisions outlined in the Student Fund regulations concerning
activities and events.

Submission of reports on activities and events, including details and outcomes.

Submission of a report for each activity indicating its financial aspects and effectiveness during
budget settlement.

el A
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Article (18): Media and Advertisement Guidelines

1. The student club is required to include the university logo clearly and prominently, in addition to
the logo of the Deanship of Student Affairs, in any announcement related to the club’s activities,
adhering fully to the institutional communication and media guidelines established by the
university.

2. The student club must clearly outline the information about the activity or program being advertised
in all announcements, including the time and location of the activity.

3. The student club must submit a copy of the announcement to the Student Clubs Department at the
Deanship of Student Affairs at least one month in advance. Additional copies may be provided to
the college if the club is affiliated with a specific specialization.

4. The student club is required to establish effective communication channels, whether through email,
public meetings, or social media platforms.

5. The club is prohibited from creating any accounts for communication purposes without obtaining
prior approval from the Deanship of Student Affairs and following the proper administrative
procedures.

6. The student club must assign a dedicated team responsible for publishing content, ensuring quality
control in media outlets and communication platforms.

7. The student club is responsible for unifying its visual and verbal identity across all media and
communication platforms to align with the club’s nature and identity.
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Article (19): Evaluation

The performance of student clubs is evaluated according to the following criteria:

No. Criterion Points
Earned
1 Updating club data on time and announcing it via the designated link and template 2
(annually)
2 Submitting the plan on time and announcing it via the designated link and template 5
3 Commitment to executing the local plan 2
4 Formation of the work team (club administrative structure) 2
5 Submitting the report after completing the activity within no more than a week 2
6 Filling out the electronic audience feedback form after each activity or event through the 2
unified survey
7 Avoiding delays in closing and settling financial payments on time 2
8 Availability of a club account on the Max Platform 2
9 Coordination and follow-up with the Deanship of Student Affairs on the platform (follow-up | 2
and reposting announcements)
10 | Receiving awards for implemented achievements 2
11 | Commitment to regulations and official guidelines 2
12 | Implementation of the club's activities (number of internal activities) 5
13 | Implementation of the club's activities (number of external activities) 6
14 | Implementation of one additional internal activity 1
15 | Implementation of one additional external activity 3
Total 40

éugpl (Gdaj lintloi
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Article (20): Club Publications
The following regulations apply to club publications:

1. The club is entitled to issue its periodicals, whether electronic or printed, or to produce literary
works, according to the approved plan and the applicable university regulations.

2. The club has the right to allocate a unique icon and dedicated page within the list of student clubs
on the university’s Deanship of Student Affairs website.

3. A media and documentation committee shall be formed from the club members, responsible for
management, editing, and distribution.

4. Club publications shall exclusively cover the club's activities, student productions, member news,
and shared interests.

5. Club publications must not include materials that conflict with public decency or violate any
specific regulations, including copyright or intellectual property rights.

6. The club president is responsible for the content and materials published by the club.

7. The content of publications must be reviewed and approved by the Deanship of Student Affairs
before release.

8. The university’s logo must appear prominently on all advertisements and publications, in addition
to the club’s logo.

General Provisions Applicable to Student Clubs

.

The Deanship of Student Affairs supervises student clubs administratively and financially.

2. Distinguished clubs are entitled to annual recognition at the end-of-year activities ceremony, with
the possibility of increasing support provided to the club from the Student Fund, as per the
approved procedures.

3. All rules, regulations, and resolutions in effect at the university apply to matters not explicitly stated
in these regulations.

4. These provisions take effect from the date of their approval by the University Council.

5. No activity shall be implemented without prior written approval from the Deanship of Student
Affairs.

6. No student club shall operate outside the university without written approval from the Deanship of
Student Affairs.

7. Specialized and general clubs may be merged or separated under the supervision of the Deanship of
Student Affairs, which oversees their organization and implementation.

8. A club's activities may be suspended if its goals are not achieved, as deemed necessary by the

Deanship of Student Affairs, which reserves the right to amend and interpret these regulations.
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