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	Vice-Rectorship for Development and Quality
Deanship of Development and Quality
Planning and Follow-up Unit



Annual Field Visit Report Template        14   /14	AH.
College: (              )
	Standard
	Evaluation as set out in the annual accomplishment report prepared by the unit supervisor 
	Evaluation of field visit team

	
	outputs
	status
	Evaluation
	remarks
	Outputs quality remarks
	Remarks on fulfilling evidence and documents
	[bookmark: _GoBack]Aspects of performance excellence
	Proposals for improving performance
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	Continuing 
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	Improvement Priorities 
	General remarks
	
	
	
	

	Standard
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Standard
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Standard
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Additional rows shall be added to include the outputs of the eleven standards.
Remarks of the field visit team about the college facilities, equipment, signboards and safety requirements: 
1. ………………………………………………………………………………………..
2. ………………………………………………………………………………………..
3. …………………………………………………………………………………………
Remarks of the field visit team about the equipment of the development and quality unit:
1. ………………………………………………………………………………………..
2. ………………………………………………………………………………………..
3. …………………………………………………………………………………………
Remarks of the field visit team about college staff and operational teams’ awareness of quality and accreditation requirements:
1-………………………………………………………………………………………..
2-………………………………………………………………………………………..
3-…………………………………………………………………………………………
Summary of field visit team evaluation, including general evaluation of performance, most important excellence aspects, and most important improvement priorities:
1. ………………………………………………………………………………………..
2. ………………………………………………………………………………………..
3. …………………………………………………………………………………………


Visit team                                                          Head of Planning and Follow-up Unit                       Development and Quality Dean
(Evaluation criteria):	(zero) unaccomplished activity	(1) accomplished activity with essential remarks		(2) accomplished activity with unessential remarks	(3) accomplished activity without remarks.
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